
Sample Letter:
 
Greetings, 
Welcome to the ENTER SEMESTER of ENTER COURSE NAME offered through Yavapai College! COURSE DESCRIPTION FROM CATALOG.
This class begins on CLASS START DATE, and will continue through CLASS END DATE. Class times are ENTER CLASS TIMES and are located in ENTER BUILDING, ENTER ROOM NUMBER (or asynchronous) on the ENTER CAMPUS. Please be mindful that if you do not show up for the first week of class, you will be automatically dropped.
ENTER INFORMATION FOR SUPPLIES NEEDED FOR FIRST WEEK OF CLASS AND FOR THE REST OF THE SEMESTER.
ENTER TEXTBOOK OR SUPPORTING MATERIALS INFORMATION
I look forward to working with everyone this semester and can’t wait to see the work you create!   
Please feel free to reach out to me with any questions you may have. 
Thank you, 
ENTER NAME 

